PRS Reimbursement Policy for NIH Young Investigators
INTRODUCTION
The purpose of the Reimbursement Policy is to provide expense guidelines to awardees of the Perinatal Research Society.  
NIH Young Investigators
Through an R13 award provided by the National Institutes of Health, the PRS can reimburse awardees 70% of allowable expenses.  Allowable expenses include: travel costs and room and board.  Remaining costs are the responsibility of the sponsoring department or laboratory as stated in their letter of guarantee.
Travel
Mileage
Mileage for use of a privately-owned vehicle are reimbursable to young investigators.  Mileage costs are allowable for meeting attendance travel only.  Mileage will be reimbursed for the distance between the awardees primary address and the location of the meeting.  Mileage is based on the standard miles of the “shortest route” as indicated by commercially available websites providing driving directions.  Current rates can be found by accessing the United States General Services Administration website at http://www.gsa.gov/.  Click on “Travel” under the “Policy” heading and on the following screen, click on “Privately Owned Vehicle Reimbursement Rates.”  

PARKING/TOLLS 
Parking and tolls are not allowable expenses to report.
AIR/TRAIN/BUS TRAVEL
Coach travel tickets are to be purchased by the awardee and should be at least 14 day advanced fares.  Receipts for travel costs must be submitted to the secretary/treasurer within 30 days of the conclusion of the meeting. 

SHUTTLES
It is expected that when shuttle service is available, young investigators are to make use of this mode of transportation from the airport to the meeting site.  Flights should be made accordingly.  If a young investigator is unable to use this form of transportation, a request for alternate transportation should be made to the Secretary/Treasurer prior to the meeting date.  Upon approval of this request, the PRS will reimburse young investigators for a designated amount.

DAYS of TRAVEL - MEALS

Food or beverage charges while traveling to and from the meeting are not allowable expenses to report.  
RESPONSIBILITIES
Individuals are expected to exercise the same care in incurring business expenses that a prudent person would exercise in incurring personal expenses. 

PROCEDURE
Receipts for allowable expenses must be submitted within 30 days of the conclusion of the meeting.  Reimbursement cannot be processed without receipts.  It is the responsibility of the PRS to review all requests for reimbursement and determine their reasonableness and allowability.  
